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1. Introduction
With the Goods and Services Tax coming into effect from July 1, 2017, it has become necessary for all businesses to file
their returns as per the new taxation model. Karvy helps you file your taxes and making your organization all set for GST.

In GST system, all taxpayers must provide details of all invoices along with required information in an appropriate format
for filing various returns.

A

. Upload Sales Register CSV/ Excel
GSP Portal
3 S {Providing Excel, csv
atc. based invaice
Download Auto Populste GSTR2 uplaad/GSTR2
data in CSV/Excel dawnload/GSTR1
Summary}
——— Tax Pay.er
register in CSV, Appﬁcatlon
Excel {Local ERP,
Standsone Custom
Application, Excel K /

based Systemete |

GSP Application

Figure 1 GST System
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2. Signup
As a new user, you need to create an account to access the application.

A. To create account:

1. Go to http://asp.karvygst.com/

2. The login page shown in the below figure appears. Click Signup.

SIS plyFile

GS1 Services to simphify GST filing

SimplyvFie

GSP Services to Simphfy GST filing

EMAILID
PASSWORD
66212 Refrash

Forgot Password?

Sign Up

3. Enter details in following fields:
Email ID

e Mobile No

e  Password

e  Confirm Password

4. Select Tax Payer from REGISTER AS drop-down.
5. Select Terms and Conditions checkbox.

6. Click Signup.

SimplyFile

G5F Services to qll‘l:phh' GST filing

EMAILID MOBILE NO
PASSWORD COMFIRM PASSWORD
REGISTER AS

Select Regizter As ¥

| have read and agreed to the Terms and conditions hereby agree to be legally bound by this terms and conditions.

Sign Up

KARVY ASP APPLICATION

Classified — Public

pg. 8



http://asp.karvygst.com/

10.

4.

SIS plyFile

GSP Services to simplify GST filing

Enter OTP that is sent on your registered number, and click Submit. A screen appears displaying the message that
verification is done successfully.

Mobile verification done successfully, kindly check your registered email id
for activating your account.

oK

Click Ok. You will be directed to log in page.

Enter your email ID and password to login. A message pop-up appears stating that the email verification link has been
sent to your registered ID. When you click the verification link, the below success message appears.

Email Verification

Congratulations! You're Verified!

Thank you for Registering with us, Click Below link to Login

Click Login.

Forgot Password

In case you forget your password, do the following:

Go to http://asp.karvygst.com/Registration/ForgotPassword

Click Forgot Password. You will be prompted to enter the email ID as shown below.

SimbivFile

EMAILID

Login Sign Up

Enter the registered email ID, and click Send.

KARVY ASP APPLICATION Classified — Public pg. 9
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5. Click on the link which you have received in the email. Directs you to page as shown in below figure.

6. Enter the temporary password sent to your ID. Enter a new password of your choice and re-enter the same password in
Confirm Password field. A message appears that your password has been successfully changed.

KARVYI

TEMPORARY PASSWORD

MEW PASSWORD

CONFIRM NEW PASSWORD

NOTE:
1. Mandate to verify Email ID and Mobile Number to get login to the application.

2. To Sign-up to the application password should be at least of 6 characters, with one numeric, one special character and
one uppercase letter.
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3. Login

1. Go to http://asp.karvygst.com/

2. The screen shown below appears. Enter your email ID and password, and click Login.

SIRPhyFile

GSP Services to Simplify GST Aling

EMAILID

PASSWORD

66212 Refresh

Forgat Passward? Sign Up

3. Click the Get Started shown in the figure below.

KARVYII

KEEP GROWING

Welcome ram2319@gmail.com

ow at Support@KanvyGst.com

Get Started »

KARVY ASP APPLICATION Classified — Public pg. 11
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4. My Account

1. On clicking Get Started, Account Details page is displayed.

SHsply#File

GSP Services to simplify GST filinge

2. Enter appropriate details in the fields shown in the figures below. Fields marked with red asterisk (*) are mandatory to

enter.

Enticy Typa *
Head Office/Group
Constitution of Business * €8

Public Limited Company

Industry = €3

Email 1D * &8

Address *

1

Select

Online information and database access service and/ or retrieval service through computer network

Return Period Type **Fleasze zelect same as enterad in G5TH portal

Taxpayer Type * &)

Regular Dealer

Business Name *
Mobile Mo = €3

City *
——
Postal Code *
i
Agpregate Turnover in the preceeding financial year = €3
]
Logo

Alternate Details

MName =

Email ID #

———

Mabile Mo *

Terms And conditions

Sample Excel Upload File :

E Choose File | Mo file chasen|

Max 500 characters

3. Once you enter all the details, click Submit.

A message appears stating that the entered details are updated successfully.

KARVY ASP APPLICATION
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x
app.karvygst.com says:

Updated Successfully

Note: Constitution of Business means the legal structure of the business like Private Limited, Public Limited, LLP,
Partnership etc.

KARVY ASP APPLICATION Classified — Public
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5. Dashboard

Dashboard displays the summary information about the entity. It summarizes return information like inward supply,
outward supply, top customers and suppliers. The data is shown in form of graphical and pictorial representation.

Help-Help button in all pages provides you PowerPoint and video presentation for clear understanding.

Tooltips-hover over the mouse pointer you will get the description.

Details of all intra-state &

inter-state outward supplies

made to registered and
unregistered persons
ALL @
GSTIN Financial Year From Date To Date @
36AADCKA066CTZS 2017 -2018 v 01/07/2017 09/12/2017
~ v
Outward Supplies @ Inward Supplies
Particular Count Amount¥ Particular Count Amount ¥
Inter state 1 ¥ 1,180.00 nter state 0 % 0.00
Intra state 1} % 0.00 ntra state o % 0.00
Export 0 T0.00 mport Goods Services 0 <0.00
Total 1 ¥ 1,180.00 Total 0 To.00
W Outward Supplies A
MONTHLY SUMMARY W Inward Supplies
v
Compliance Tracker
Month/Year
Return Tracker Due Date Filed on Delayed (Yes/No) No of days delay
~
Client Ledger Balance Tracker
Month/Year
Cash Ledger Electronic Credit Ledger Liability Ledger
Name of Ledger IGST CGST SGST CESS IGST CGST SGST CESS IGST CGST SGST CESs

1. On Dashboard, at the top of the right corner of the page, click on your name. It displays a drop-down with three

options: My Account, Change Password and Logout.

KARVY ASP APPLICATION Classified — Public pg. 14
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2. Select the required option. On selecting My Account, it directs to My Account page as shown below and shows the

details displayed in the screen below.

BUSINESS DETAILS

Entity Type *

Company

Constitution of Business *
Government Company

Industry *

Alr travel agent services

GSTIN/UIN = eg: T1AAA

g

33G5PTNO051G1ZK

GSTIN User ID *

graylogic.tn.1

Taxpayer Type *

E-Commerce Operator

Business Name *

Karvy

Mabile No *

9999999999

KARVY ASP APPLICATION

Classified — Public
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6. GSTIN Activation

1. Karvy provides feature to work on multiple GSTINs in single login. You can activate GSTIN of a user.
2. On clicking GSTIN number, you will be directed to SELECT GSTIN page.

KARVYI - ¢ ep @) testiviy

KEEP GROWING

@& Dashboard

3. The screen below appears with the following details: Type, GSTIN User ID and GSTIN.

EELEC-T 65T| r'. % L falwt GETIN

SELECT GETIN

Type CETM Usarid SESM

4. On clicking SELECT GSTIN, a message appears stating that selected GSTIN is activated.

dev. karvygst.com says:

Selected GSTIN Activated

5. Click OK. You will be directed to Dashboard and able to view all the related details of the selected GSTIN.

Note: All the data of the activated GSTIN will be populated in all the following tabs on the left side of the pane.

KARVY ASP APPLICATION Classified — Public

pg. 16




SIS plyFile

GS1 Services to simphify GST filing

7. Masters

7.1. GSTIN
In GSTIN, you have access to multiple GSTINs. This functionality provides add, delete, edit, view and import the multiple

GSTINs.

# Home | GSTIN Details

GSTIN

GSTIN DETAILS

& 2dd
Search Records @ Edit
@ View
GSTIN GETIN User ID N State N: cir, L T: L c d F 0 el
T ser lame tate Name ity ype axpayer Type aptured From [ pejecs
& Impart
12AAAFKAS41ATZE 2312313 test three Arunachal Pradesh fdgjkhjk Company Registered Person WebExce! o Cane=
14EAAFK9296A179 nn test five Manipur hjkhyj Company Registered Person WebExcel Karwytn
11EBBFK92324177 prabal test twoo Sikkim fdgdfg Company E-Commerce Operator WebExcel Karwytn
33ASAMAT2S: 9 5561561561 test one Tamil Nadu sfdghfghfgh Company E-Commerce Operator WebExcel Karwytn

Showing 1 to 4 of 4 entries First Previous Mext Last

7.1.1 Actions
The following are the actions you can perform from Action drop-down.

e Add: Select Add and enter the appropriate GSTIN details, and click Submit. Fields marked with red asterisk are

mandatory to enter.
o  Edit: Select Edit to modify the required details, and click Submit to update the modified details.

e View: Select View to view the GSTIN details.
o Delete: Select Delete to delete any unwanted GSTIN details.
e Import:
a. Select Import to bulk import the GSTIN details from an excel.

GSTIN UPLOAD

Sample Excel Upload File
nﬁ Choose File [uo file chosen

Description :

b. In GSTIN Upload screen, select Sample Excel to download the excel format.
c. Fill the details in the appropriate columns and click Import. It maps all the excel parameters with the existing

parameters. Click Next.
Note: If the details are valid, they are displayed under Valid GSTIN Details and you will have an option to save the
details. Else, they will be reflected as invalid details. To view the error, click Export. The last column in the excel

displays the error.
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Field Info

Aggregate Turnover: Aggregate Turnover means the aggregate value of all taxable supplies (excluding the value of inward
supplies on which tax is payable by a person on reverse charge basis), exempt supplies, exports of goods or services or both
and inter-State supplies of persons having the same Permanent Account Number, to be computed on all India basis but
excludes central tax, State tax, Union territory tax, integrated tax and cess.

Exempt supply: It describes supply of any goods or services or both which attracts nil rate of tax or which may be exempt
from tax under section 11, or under section 6 of the Integrated Goods and Services Tax Act, and includes non-taxable

supply.

Constitution of Business: Constitution of business means the legal structure of the business like Private Limited, Public
Limited, LLP and Partnership.

Reverse Charge Applicability: Whether Tax payable by recipient of supply.

Reverse Charge: It is defined as tax payable by recipient of supply.

7.2. Authorized Signatories
On clicking Authorized Signatories, you will be directed to authorized signatory details page as shown below.

Action -
AUTHORIZED SIGNATORY DETAILS
& st

Search: Records @@ Cd
Name Designation Mobile Email PAN Whether Updated in GSTN ? Sign PAN Captured From

7.2.1 Actions
e Add: Click Add and enter the required signatory details, and click Submit.

e  Edit: Select the required signatory and click Edit to modify any entered details. Select Whether Updated in GSTIN
checkbox if you have updated in GSTIN. Click Update once you modify the details.

o View: Click View to view the signatory details of the selected signatory.
e Cancel: Select the required signatory and select Cancel.

7.3 Search Tax Payer

To search a tax payer, enter the tax payer details in Search GSTIN No box and click Search to see tax payer’s details screen.

And use VALIDATE GSTIN for bulk search by uploading the GSTINS through the excel file. To download sample excel click
Sample Excel.

TAXPAYER DETAILS @ VALIDATE GSTIN

Search GSTIN No: Sample Exce Upload File :

ﬁ Choose File | Mo file chosen

KARVY ASP APPLICATION Classified — Public pg. 18
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7.4. Customers

This page displays all customer details, all domestic and foreign customers with or without GSTIN.

A Cumtomes Nowe GITINUIN Mobele Ime Coptured Fron
Select

7.4.1 Adding Customer Details

Select Add to add customer details.

2. If you want to add Foreign Customer, select Yes. Else, No. Default is No for foreign customer
3. On selecting NO, Is GSTIN/UIN available option appears.
4. If you select Yes from Is GSTIN/UIN available, Customer GSTIN/UIN field appears.

ADD CUSTOMER

Is Foreign Customer ? *

o Yes . Mo

Is GSTIN/UIN available? =

O Yes . Mo

Customer Name *

Firse Mame * Last Name =

Email * Mobile =

Phone Company

Website Logo

| Choose File | Mo file chosen

KARVY ASP APPLICATION Classified — Public
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Address * State *

Select State

City * Postal Code *

Same As Billing Address =

O ves Qno

Mature of Organization *

Select Organization ¥
Primary Contact Details Secondary Contact Details
Name * Marme
Email * Emai
Maobile * Maobile

=

5. Select nature of business from Select Organization drop-down.
6. On clicking Submit, message appears stating that data is submitted successfully.

7.4.2 Editing Customer Details
Click Edit to modify any of the entered details, and click Submit.

7.4.3 Viewing Customer Details
Click View to see the customer details.

7.4.4 Deleting Customer Details
Click Delete to delete any unwanted record.

7.4.5 Importing Customer Details

Click Import to bulk import the customer details. Follow the same procedure mentioned for Import option in GSTIN section.
For more clarification refer to Actions in GSTIN
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7.5. Suppliers

This page displays the supplier’s details, and this gives you an option to add, delete, view, and import the data of the

suppliers.
SUPPLIER DETAILS Action ~
& Add
Search: Record
& Edic
- . B View
Name GSTIN Mobile Email State Captured |
Select All
Delete
NoGSTMN Supoli NA 75 ga - - P p—— M - W a Impaort
NOGSTN Supplier A 752564882 karvy.nogstn@gmail.com Maharashtra WwebExce!
F Supplier NA 5012781278 NA NA WebExce Karvy
pravalya 36HGS|H25572272 | 7845456465 pravalya@graylogic.in Telangana WebManua Karvy
rakesh NA 9985656565 sdg@gmail.com Bihar WebManua Karvy
Ramu NA NA NA NA WebManua Karvy
s NA 555555555555555 | NA MNA WebManua Karvy
pop NA TITITITITT pop@gmail.com Goa WebManua Karvy

7.5.1 Adding Supplier Details

1. Select Add to add supplier details.

If you want to add Foreign supplier, Select Yes. Else, No. Default is No for foreign customer.
On selecting No, Is GSTIN/UIN available option appears.

2
3.
4. If you select Yes from Is GSTIN/UIN available, Customer GSTIN/UIN field appears.

ADD SUPFLIERS

Frons

Choose File | Mo file chosen

Lozo

Vendor Code

5. Select nature of business from Select Organization drop-down.
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Primary Contact Details Secondary Contact Details

Primary Contact Name * Secondary Contact Name

Primary Contact Email * Secondary Contact Emai

Primary Contact Mobile * Secondary Contact Mobile
I

6. On clicking Submit, message appears stating that data is submitted successfully.

7.5.2 Edit, View, Delete and Import

e  Edit: Click Edit to modify any of the entered details, and click Update.
o View: Click View to see the supplier details.

o Delete: Click Delete to delete any unwanted record.

o Import: Click Import and follow the procedure as directed in previous sections if you want to bulk import supplier
details from excel. For more clarification refer to Actions in GSTIN

7.6 Products

This page displays the product details. The data can be customized as per taxpayer’s requirement.

Action ~
PRODUCTS =3
&
®
e, Recort g, r
LB
; Product 1GST CGsT 5GST UTGST Reverse Captured L
SEJ\TIG Cat=gory EhEn D Ly Rate Rate Rate Rate Charge From Description & import
_____ it abc002 dui 4 4 4 Mo &l ) eadings 707 to &7
_____ 0 abcl ur No el e eadings 870 705 [other tha
_____ 2 3 B 000D No e &
es | 1111111111 234 n n - o
_____ 5422 o0 Cara C el & sewa; elines, ele omm ol

Actions

e Add: Click Add and enter the product details, and click Submit.

e  Edit: Select the required product and click Edit to modify any entered details. Click Update once you modify the details.
e View: Click View to view the product details of the selected product.

e Delete: Select the product to delete and click Delete.

e Cancel: Select the required product and select Cancel.

e Import: Click Import and follow the procedure as directed for Import option in previous sections to bulk import
supplier details from an excel. For more clarification refer to Actions in GSTIN
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7.7 HSN/SAC Master
This page displays the HSN/SAC details of goods/services as shown in the figure below. It also allows you to select the

category, whether goods or services, and search for the required item details through HSN/SAC code along with rate and
description.

HSN/SAC MASTER
Category*
OGCC-:IS .Eer-,' ces
ET (G-ST ﬁT UT%T Ri
P everse
5 Cat HSN/SAC D ti uqQc
I e aesery sscription Q Rate% Rate% Rate% Rate% Charge
Services 9595453 Other installation services ne.c. 18 9 9 9
2 Services 9595456 Lift and escalator installation services 18 9 9 9
3 Services 95939 Services by a foreign diplomatic mission located in India.
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8. Outward supplies

Outward supplies in GST means data of outward supply of goods and services. All the outward supplies data is bifurcated in
Invoices, Exports, Credit/Debit Notes and Advances

— Outward supplies 'y
Exports
Advances

Credit Mote/Debit Note
GSTM Offline Template

Summaries

8.1. Invoices
This page displays all the invoice details for domestic, SEZ and Deemed Exports and gives you an option to add, edit, view,
delete and import details.

To get the invoice details for a period, enter the To and From date columns, and click Go. It displays all the details of that
period.

INVOICE DETAILS

From Date To Date
01N 7 10102017 n
Type Invoices Total Ilwoi_cle Total IGSI. TutaICGS;I'I TocaISGS;I'I Total UTGET TocaISG_ST Approve Not Approve
Count Amount (O} Amount (O} Amount (O} Amount (J) Amount (J) Cess (0) Count Count
B2B 1A 032,29,015.00 3,90,300.00 213,707.03 T1544241 2000 C25,069.00 2 9
B2CL 1 22,76,000.00 Z46,000.00 z0.00 -0.00 2000 Z0.00 0
B2CS 1 223,500.00 C03,600.00 z0.00 -0.00 2000 Z300.00 o
Total 13 o13,707.03 C154424 o0.00 2
iltar
Select v
Records per page mw v
Select GETIN Customer Invoice Invoice Invuice Invoice Invoice ) IGST ) CGST ) . SGSTI UTGST ) Cess ) Captured Created
Al Name No Date Vali) Status Type Amounti) Amount(7) Amount(#) Amount(Z) Amount(Z) From By
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8.1.1 Adding Invoice Details

1. Select Add from Actions drop-down.

2. Enter appropriate details in the fields. Fields marked with red asterisk are mandatory to enter.

3. If you want to add Amended details, select Yes. Else, No.

4. On selecting Is Amended, Original invoice no, Original Invoice date, Original GSTIN/UIN fields appear.

ADD INVOICE
# |z Amended
Crriginal invoice no. * Criginal invoice date *
Original GSTIM/UIN =
¥ |3 GSTIM 7 UM available
GSTIN/ UIM of the customer * €3 Mame Of the Customer
Inwaice Type * €3 Invaoice Mo = €3
Select Invoice Type L
Imvoice Date * Total Taxable Value *
nnn
n.0o
Total invoice Value * Fercentage of reverze chargs
5 o0
0.00
GSTIN of e-commerce operator POz =68
Select POS
Difference Perceniage Recipient state code €
Select State
‘Whether any tax was paid on advance received against this invoice Indicate if the invoice iz cancelled
@ ves Qo @ ves QMo

5. If you select Yes from Is GSTIN/UIN available, Customer GSTIN/UIN field appears.

6. If you have paid tax on any advance against this invoice, select Yes. Else, No. On selecting Yes, from Whether any tax
was paid on any advance received against this invoice, Advance document details fields appear as shown below.
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was paid on advance recsived against this invoica

Add AdvanceDoc I

SNo  Receipt Voucher (Advance document) number Receipt Voucher (Advance document) date Amount of advance to be adjusted Amount of advance tax to be adjusted Amount of advance cess to be adjusted Delete

Indicate whether the

supply is HEN Product Taxable 1GST CGST SGST Cess

SMNo  taxablefexempt/non-GST HSMNJSAC Description  Code Quantity uac value IGST rate  amount CGST rate  amount SG5Trate  amount amount Invoice value Delete

e |

7. Select the required invoice type from Invoice Type drop-down.

Invoice Type *

Select Invaice Type ¥

Select Invoice Type
Regular B2B Invaices
Deemed Exports
SEZ Exports with payment
EZ exports without payment

8. On clicking Submit, a message appears stating that data is submitted successfully.
Note: On ADD INVOICE page, the values for total taxable and total invoice are generated as per inputs given in data fields.

8.1.2 Edit, View, Delete, Import, Approve Invoice Details

e  Edit: Click Edit to modify any of the entered details, and click Update.

e View: Click View to view Invoice details. Click Generate to generate the tax invoice page in detailed format. If you want
to print this page, click Print.
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Frint

rrcn MU GLTTES
Hed to L]
ara arm
ccram czrmEn
S L
=os Tt Nacu (X2}
[ o
=1 o sE3 (==
5Mo Hem Umecrphon HSKSAS DIY UOU Hebe MerBes Valos  Deecound lacsble Vaius Bebe Amont Mabe Amcunt Mabs Amcunt Hubs Amournd
voa CPEURN Qe =00 Tacon o0 | 8 [evsoco| 8 (ETEam| 1z | eso
iotul L IOE.00 Tae00.00 oo CRE T apo.og

sus)
CESS

N e ]

sl | v s e wemrs)

o Delete: Click Delete to delete any unwanted record.

o Import: Click Import and follow the procedure as directed in previous sections if you want to bulk import any of the
invoice or amended invoice details from an excel. For more clarification refer to Actions in GSTIN
e Approve: Click Approve and follow the procedure as shown below.

e Incase your GSTN session has expired, Request OTP screen appears.as shown in the figure below.

OTP Verification

Your GSTIN Session is In-Active. Request for OTP
inorder to Activate your Session.

Request OTP

e Click Request OTP. OTP Verification screen appears.

OTP Verification
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e Enter OTP received by the registered mobile number.

SALES INVOICES

Financial Year

I -
Remarks ”
Approve & Save To GSTN Download Json

e Select appropriate financial year, month and Select the record to approve and click Approve & Save To GSTN.

e Which directs you to GSTN Response page as shown in the figure below and which separates all the valid and
invalid invoices.

GSTN RESPONSE #& Home GSTN Response

v

Valid

Search: Records per page 10 v

TransID Invoice No Invoice Value Date
No

Showing 0 to 0 of 0 entries First Previous Next Last

Invalid

Search: Records per page 10 v

TransiD Invoice No Invoice Value Date Error Code Error Message
Obedb2a4-2380-44ec-b576-87c4af0b5457 T302000109540 828360 02/02/2019 RET151113 The GSTIN is invalid. Please enter 3 valid GSTIN

e  On approving this, the status field changes to Approved in the approve tracker page. All B2B & B2CL invoices
including their amendment to be approved using this option.B2CS invoices has to be approved from summaries.

NOTE: Throughout the application which asks for OTP whenever it interacts with GSTN portal and session expires.
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8.2. Exports

This page displays all the export invoice details for a period. It also gives you an option to add, edit, view, delete, import,
and approve the export invoice details.

To view the export invoice details for a period, enter the To and From date columns, and click Go. It displays all the details
of that period.

EXPORT INVOICE DETAILS
Add
From Date To Date &
R - & Eaic
Mnzizn7 0441272017
© Delete
. i & Imgort
Invoices Count Invoice Amount (%) IGST Amount (Z) Approved Count Not Aflprov
& Import Amended
716,683.15 2000 0 1 & toprove
B Cancel
ilter
Select v
Records per page 10 v
Customer Invoice Invoice Invoice Invoice Invoice Port Shipping Shipping IGST Captured Created
Sep':l“ Name No Date val(z) Status Type Code BillNo BillDate Amount(F) From By
6564364 oin22zm7 16,683.15 SaveFalled Amended 0.00 WebhManual Kanain

8.2.1 Adding Export Invoice Details
1. Select Add to add invoice details.

2. Enter appropriate details in the fields shown in the figure below. Fields marked with red asterisk are mandatory to

enter.
3. If you want to add Amended details, select Yes in Is Amended. Else, No.
4. On selecting Is Amended, Original invoice no, Original Invoice date fields appear.
ADD INVOICE
Dl
D@
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5. If you have paid tax in previous periods select yes on Whether tax was paid in the previous periods on accounts of
time of supply radio button. Else, select No. On selecting Yes, Advance document details section appears.

‘Whether tax was paid in the previcus periods on account of time of supply
@ == Qrio
Add AdvanceDoc
SNo Receipt VoucherE‘van[Edocument:-number Receipt Voucher (Advance document) date Amount of advance to be adjusted Amount of advance tax to be adjusted
Indicate whether the supply is Description of ERP item code
SNeo taxable/exempt/non-G5T HSN_SAC product {Product code) Quantity uQc Taxable value 1G5T rate 65T amount Invoice value

axzble

e

6. Once you enter all the details, click Submit. A message appears stating that data is submitted successfully.

8.2.2 Edit, View, Delete, import Export Invoice Details

e Edit: Click Edit to modify any of the entered details, and click Update.

o View: Click View to view Invoice details. Click Generate to view tax invoice page in detailed format.

o Delete: Click Delete to delete any unwanted record.

o Import: Click Import and follow the procedure as directed for Import option in previous sections if you want to bulk
import any of the invoice and amended invoice details into an excel. For more clarification refer to Actions in GSTIN

e  Approve: Select the record to approve and click Approve to approve and save to GSTIN. On approving this, the status
field changes to Approved in the main page.
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8.3. Credit Note/Debit Note

This page displays all the Credit, debit note details for a period. It also gives you an option to add, edit, view, delete, import,
and approve the credit/debit notes.

To get the credit/debit details for a period, enter the To and From date columns, and click Go. It displays all the details of
that period.

CREDIT/DEBIT NOTE DETAILS

& Add
bk I
B yiew
Tax Amount -

Type Invoices Count Total Differential Value 1G5T Amount CGST Amount SGST Amount UTGST Amount Cess Amoy % "ot
& import Amended

Registered 6.183.00 4 19 5212317 =0.00 £1.35.00.0

egistere 3 E] 3 N

UnRegistered
Total
Filzer
Selec v
Search Records per page W
Sel GSTINUIN Customer Type Note/Voucher Note/Voucher Total IGST CasT SGST uTGsT Cess Note/Voucher Note/Voucher Captu
e_i“ Name b No Date Value{o) | Amountiz) | Amounti) | Amounti) | AmountiZ) | Amountiz) Status Type Fror
A
33GSPTNDOS1G1ZK | Rakesh Debit 1,500.00 a a 0 0 0 Not Approved Origina Magic
33G5PTNOOS1G1ZK | Rakesh Debit 746345 Not Approved Origina Magic
33G5PTNO462G1ID | Raja Daebit 47567 01/05/2017 8,655.10 o 836.36 836.36 1269 Mot Approved Origina Magic

8.3.1 Adding Credit/Debit Notes
1. Select Add to add credit/debit note.

2. Enter appropriate details in the fields shown in the figure below. Fields marked with red asterisk are mandatory to
enter.

If you want to add amended details, select Yes. Else, No.

4. On selecting Is Amended, Original note/voucher no, Original note/voucher date, Original customer name fields appear.

ADD CREDIT/DEBIT NOTE

s Amanded

Original Mote/Voucher Mo * Original Nots/Voucher Date *

Original Customer Name

GSTINUIN =

Customer Mame T

Select Type

Momefvoucher Mo *

MozefVoucher Dare =
Te=l Value Reason For Mote =

o Select Reason For Mote
Imvoice Mo *

Imvoice Dane =

Imvoice Value =

5. Ifyou select Is GSTIN/UIN available, Customer GSTIN/UIN field appears.
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6. Once you enter all the details, click Submit. A message appears stating that data is submitted successfully.

8.3.2 Edit, View, Delete, import Export Invoice Details
e Edit: Click Edit to modify any of the entered details, and click Update.

e View: Click View to view Invoice details. Click Generate to view tax invoice page in detailed format.

o Delete: Click Delete to delete any unwanted record.

e Import: Click Import and follow the procedure as directed if you want to bulk import any of the invoice and amended
invoice details into an excel. For more clarification refer to Actions in GSTIN

e  Approve: Select the record to approve and click Approve to approve and save to GSTIN. On approving this, the status
field changes to Approved in the main page. All B2B & B2CL invoices including their amendment to be approved using
this option.B2CS invoices has to be approved from summaries.

Field Info

Cess Amount: Compensation cess applicable as per The Goods and Services Tax (Compensation to States) Act, 2016.

8.4 Advances

This page displays all the details of received advances for a period. It also gives you an option to add, edit, view, delete,

import, and approve the export invoice details.

To get the Advances details for a period, enter the To and From date columns, and click Go. It displays all the details of that

period.

OUTWARD SUPPLIES

ADVANCE RECEIVED

From Date To Date

]

Type Invaices Count Total Invoice Ameunt (2}

Customer Document Document Invoice Invaice

y
Select | GSTIN/UIN Name No Date Status Type

Al

Total IGST Amount (F)

Total CGST Amount ()

Invoice
Value(®)

1G5T
AmountiF)

# Home = Advan)

Tax Amount

Total SG5T Amount (%) Total UTGST Amount {F)

Records v

CesT SGST
Amount(T) Amount(F)

uTasT Cess Captured Created
AmountiF) Amount{¥) From By
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8.4.1 Adding Advances Received

1. Select Add to add advances received.

2. Enter appropriate details in the fields shown in the figure below. Fields marked with red asterisk are mandatory to
enter.

3. If you want to add Amended details, select Yes. Else, No.
4. On selecting Is Amended, Original note/voucher no, Original note/voucher date, Original customer name fields appear.

ADVANCE RECEIVED

Original Document Date * Original GSTIN/UIN *

Customarilama

Receipt Voucher number * Receipt Voucher date *

Difference Fercentage

ITEMS

Taxable/Exempt/Non- HSN Product Amount of 1GST CGST SGST Cess
Sno  G5T HSN/SAC Description  Code Quantity ugc advance IG5T Rate ~ Amount CG5T Rate  Amount 5GST Rate  Amount Amount Total Value

Taxable v

5. If you select Yes from Is GSTIN/UIN available, Customer GSTIN/UIN field appears.

6. Once you enter all the details, click Submit. A message appears stating that data is submitted successfully.

8.4.2 Edit, View, Delete, import Export Invoice Details

e Edit: Click Edit to modify any of the entered details, and click Update.

o View: Click View to view Invoice details. Click Generate to view tax invoice page in detailed format.
o Delete: Click Delete to delete any unwanted record.

e Import: Click Import and follow the procedure as directed if you want to bulk import any of the invoice and amended
invoice details into an excel. For more clarification refer to Actions in GSTIN

e  Approve: Select the record to approve and click Approve to approve and save to GSTIN. On approving this, the status
field changes to Approved in the main page.
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8.5. GSTN Offline Template
GSTN Offline Template is used to upload the GSTR1 data in GSTN excel template.

Importing the Invoice Details

1. Select GSTIN Offline Template. Select the required Return period from drop-down.

2. Click Sample Excel to download the excel format to upload the details.

3. Once you enter all the details in the excel, select the Upload and click Submit.

4. Click on “Save” in each tab to save the data in Karvy ASP. Click on “export in each tab to view invalid data

GSTN OFFLINE TEMPLATE # Home

STN Offline Template

I}

GSTN OFFLINE TEMPLATE

B2CS EXP Documents HSN Summary Advance Advance Exempted Credit/Debit For Credit/Debit For
Adjustments Registered UnRegistered

B2CS Valid Summary

Summary

B2CS Invalid

No Recerds Found

STN Offline Template

GSTN OFFLINE TEMPLATE # Home

[l

GSTN OFFLINE TEMPLATE

B2B B2CL B2CS EXP Documents HSN Summary Advance Advance Exempted Credit/Debit For Credit/Debit For
Adjustments Registered UnRegistered

B2B Valid Invoices

No Records Found

B2B Invalid Invoices

Summary

Note:

a. If the details are valid, they are displayed under Valid GSTIN Details and you will have an option to save the details.
Else, they will be reflected as invalid details. To view the error, click Export. The last column in the excel displays the
reason for error.
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b. Data related to B2CS Summary, HSN Summary, Exempted Summary, Advances Summary, Advances Adjustments
Summary, Documents Summary will be displayed in Summaries tab.

c. On GSTN Offline Template page, data related to Exports, Credit/ Debit Note etc. will be displayed on related tabs in
Outward Supplies = Invoices.

GSTN OFFLINE TEMPLATE # Home | GSTN Offine Templace

GSTN OFFLINE TEMPLATE

Return Period

Sample Exce Upload File

HE Chooss File | Mo file

Description -

Lo |- |

8.6. Summaries
This tab gives you the summary of outward supplies.

8.6.1. Generating Summary
1. In the GSTR1 Template screen, select required Year and Month, and click Next as shown below.

GSTR1 TEMPLATE

Year Month

2017 -2018 v Aug ¥ Mext

The screen shown below is displayed. To get the summary of B2CS, click that respective Summary. In similar manner,
generate summary for other required details.

GSTR1 ALL SUMMARY

B2CS Summary HSMN Summary Exempted Summary
(GSTR 1} (GSTR 1) {GSTR 1)

T $ T TR

Advance Received Summary Advance Adjusted Summary Documents Summary
(GSTR 1} (GSTR 1) {GSTR 1}

I 2 T 00 TR
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B2CS Summary

The B2CS summary is displayed as shown below.

B2CS summary for a period is calculated as (B2CS invoices + B2CS Debit Notes — B2CS credit notes)

B2CS SUMMARY

1

Place Of Supply

Records per page

Rate Taxable Value E-Commerce GSTIN Cess Amount Approve Status

First Previous Next

1. Enter the required details in Search box and click Generate Summary to get a summary of the details.

2.
HSN Summary

Click Approve to approve the details and save them in GSTIN.

The HSN summary is displayed as shown below.

& Approve

HSN SUMMARY

& Generate Summary

Search: Records per page 10 v
S Total Total Taxable Integrated Central Tax State_UT Tax Cess Approve
[0 Descliptoy els Rt Quantity Value Value Tax Amount Amount Amount Amount Status

Enter the required details in Search box and click Generate Summary to get a summary of the details.

Click Approve to approve the details and save them in GSTIN.

Exempted Summary
The Exempted summary is displayed as shown below.

@& Generate Summary

EXEMPTED SUMMARY
& Approve

Search: Records per page 10 v

Non-GST Supplies Approve Status

Description Nil Rated Supplies Exempted (Otherthan Nil NonGST Supplies)

1.
2.

KARVY ASP APPLICATION

Enter the required details in Search box and click Generate Summary to get a summary of the details.

Click Approve to approve the details and save them in GSTIN.
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Advance Received Summary
The Advance Received summary is displayed as shown below.
ADVANCE RECEIVED SUMMARY
& Approve

& Generate Summary

search: Records per page o T

PlaceOfSupply Rate GrossAdvanceReceived CessAmount Approve Status

1. Enter the required details in Search box and click Generate Summary to get a summary of the details.
2. Click Approve to approve the details and save them in GSTIN.

Advance Adjusted Summary
The Advance Adjusted summary is displayed as shown below.

ADVANCE ADJUSTED SUMMARY

& Approve
@ Generate Summary

Search: Records per page 10 v

Ret Period Place Of Supply Rate Gross Advance Adjusted Cess Amount Approve Status

1. Enter the required details in Search box and click Generate Summary to get a summary of the details.
2. Click Approve to approve the details and save them in GSTIN.

Documents summary

The Documents summary is displayed as shown below.

DOCUMENTS SUMMARY
& Approve
@ Generate Summary
Search: Records per page 10 A
NatureOfDocumentNo NatureOfDocument SrNoFrom SrNoTo TotalNumber Cancelled Netissued Approve Status

1. Enter the required details in Search box and click Generate Summary to get a summary of the details.

2. Click Approve to approve the details and save them in GSTIN.

8.7. Auto Approval
1. Click AUTO APPROVAL to approve entire GSTR1 for a particular month at a time.

TRACK INVOICE APFROVE

M
]
1]
]
(&)
5T}
i)
i
4]

-

I
=)
-

Next

2. Select appropriate financial year, month and click NEXT. Directs you to details page.
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3. Click APPROVE after verifying all the details.

8.8. Auto Approval Status
Which displays all the approve status.

8.9. Auto Delete

1. Click AUTO DELETE to delete entire GSTR1 for a particular month at a time.

TRACK INVOICE DELETE

Financial Year

[ =]
[}
[Is}
-

Select Month r

2. Select appropriate financial year, month and click NEXT. Directs you to details page.

3. Click DELETE after verifying all the details.
8.10. Auto Delete Status
Which displays all the auto delete status.
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Inward supplies in GST regime means all your purchases related data including imports and advance to suppliers covered

under reverse charge

9.1. Invoices

i Inward supplies

Invoices

Import Goods & Semvices
Credit Note/Debit Note
Advances
ITCReverzal/Reclaim

Summaries

This page displays all the invoice details and gives you an option to add, edit, view, delete and import details.

To get the invoice details for a period, enter the To and From date columns, and click Go. It displays all the details of that

period.

INWARD SUPPLIES

INVOICE DETAILS

|-From Date

ALL

Type Invoices Count Total Invoice Amount ()

UnRegistered #1,090.00
Registere o Z0.00

otal 1,090.0¢

ter
Select v

Selact GETIN Name of the Invoice Invoice

Al supplier No Date

srinutests 874566 041127201

Invoice
Status

Total IGST Amount ()

#0.00

20.00

20.00

1asT

Invoice
Value(T)

Inwoice
Type

“ R

Tax Amount

AmountiF)

Total CGST Amount ()

Total 5G5T Amount (¥)

#0.00

70.00

70.00

CasT
Amount(¥)

Recordsperpage | 19 ¥
SGST UTGST Cess Captured Created
Amounti¥) Amount(¥) Amount(F) From By

# Home

L

Invoice Of

&
[
@
B
a
&
&
-]

Total UTGST Amount (¥) Total Cess [3)

20.00 20.00
30.00

30.00

30.00

30.00

9.1.1. Adding Invoice Details
1. Select Add from Actions drop-down.

Enter appropriate details in the fields. Fields marked with red asterisk are mandatory to enter.

2
3. If you want to add Amended details, select Yes. Else, No.
4

On selecting Is Amended, Original invoice no, Original Invoice date, Original GSTIN/UIN fields appear.
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If you want to indicate that you have purchased from a composite dealer, select the respective checkbox.

ADD INVOICE

1= Amerded 5 incicate whether purchase mads fram = composis deaier? ]
Original invaice na. *
Original G5TI u *
GETIN/UIN of the supglier * Inveice type *
Select Invoice Type
Name of the supplis Inveice no. =

d in the previous periods on account of time of supply =

6.
7.

If you select Yes from Is GSTIN/UIN available, Customer GSTIN/UIN field appears.

If you have paid tax in the previous periods on account of time of supply, select Yes. Else, No. On selecting Yes, from
indicate if tax was paid in the previous periods on account of time of supply, Advance document details fields appear as
shown below.

everss chang
Add AdvanceDoc
SNo Payment Voucher (Advance document) number Payment Voucher (Advance document) date Amount of advance to be adjusted Amount of advance tax to be adjusted
ERP
Indicate whether the item Amgunt  Amount  Amount = Amount
supply is code Indicate of 1GST of CGST of SGST of cess
taxable/exempt/non- Description  (Product Taxable IGST IGST CGST CGST SGST  SGST Cess Invoice  digibility available available available available
Sno  GST HSM/SAC  of product  code) Quantity UQC wvalue rate amount rate amount rate amount amount Value of ITC as ITC as ITC as ITC as ITC
Taxable ¥ 000 Selec ¥
]
e — |
8. Once you enter all the details, click Submit. A message appears stating that data is submitted successfully.

Note: On ADD INVOICE page, the values for Total Taxable and Total Invoice are generated as per inputs given at Data fields:
Ecommerce GSTIN

9.1.2. Edit, View, Delete, and Import Invoice Details

Edit: Click Edit to modify any of the entered details, and click Update.

View: Click View to view Invoice details. Click Generate to generate the tax invoice page in detailed format. If you want
to print this page, click Print.

Delete: Click Delete to delete any unwanted record.
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e Import: Click Import and follow the procedure as directed in previous sections if you want to bulk import any of the
invoice or amended invoice details from an excel. For more clarification refer to Actions in GSTIN

e Approve: Select the record to approve and click Approve to approve and save to GSTIN. On approving this, the status

field changes to Approved in the main page.
9.2. Import Goods and Services

This page displays all the imported goods and services details and gives you an option to add, edit, view, delete and import

details.
IMPORT GOODS & SERVICES @
From Date To Date
oAzem7 05122017 n
Type Invoices Count Total Taxable Value (F) Total Value (%)
Good: %0.00 %0.00
...... 0.00 %0.00
Total %0.00 %0.00
Filter €
Select v

IGST Amount (%)

& Ade
& Import
& Import Amended

& Approve

Cess Amount (%)

To get the imported goods and services details for a period, enter the To and From date columns, and click Go. It displays all

the details of that period as shown below.

9.2.1. Adding Import Goods and Services Details

On ADD INVOICE page, the values for total taxable and total invoice are generated as per inputs given in data fields.

1. Select Add from Actions drop-down.
2. Select Goods or Services from Import Type.

3. If you select Goods, the options shown in figure below appears.

Tport Type*

Imp
@cooa: Services

Iz Amended

Invoice No*

Totzl Taxable Value (7)

Port Code*

‘Whether tax was paid in the previous periods on account of time of supply®

O'—'es . Mo

Is Purchase From 5EZ*

@ves @ro

Bill of Entry Date*

Invoice Date™*
Total Tax Invoice Value
Bill of entry value*
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If you select Yes for Is Purchase from SEZ field, Name field appears. It is optional to enter the name of SEZ.

5. If you have paid tax in previous periods on account of time and supply, select Yes. An Add AdvanceDoc section appears
prompting you to enter the tax voucher related details. However, they are optional to enter.

6. If you select Is Amended, Original Invoice No, Original Bill No and Original GSTIN/UIN fields appear and they are
mandatory to enter.

7. Enter appropriate details in the required fields. Fields marked with red asterisk are mandatory to enter.
8. Once you enter all the required details, click Submit.

Services

1. If you select Services, the fields shown in figure below appears.

mport Type*
Dcoods @services
= Amendsd
lame
nvoice Mo* Imvoice Date*
State
Select Stars v
Taotal Taxable Value (7 Total Tax Invoice Value
o ann
1] 0.00
‘Whether tax was paid in the previous periods on account of time of supphy™
O'—e; . o

2. On selecting Is Amended, Original Invoice No and Original Invoice date fields appear.
3. If you have paid tax on any advance against this invoice, select Yes. Else, No. On selecting Yes, Add AdvanceDoc section
appears prompting you to enter the tax voucher related details. However, they are optional to enter.

4. Once you enter all the details, click Submit. A message appears stating that data is submitted successfully.

9.2.2. Edit, View, Delete, and Import Invoice Details

e Edit: Click Edit to modify any of the entered details, and click Update.

e View: Click View to view import goods and services details. Click Generate to generate the import goods and services
details page in detailed format. If you want to print this page, click Print.

e Delete: Click Delete to delete any unwanted record.

e Import: Click Import and follow the procedure as directed in previous sections if you want to bulk import any of the
imported goods and services or amended details from an excel. For more clarification refer to Actions in GSTIN

e Approve: Select the record to approve and click Approve to approve and save to GSTIN. On approving this, the status
field changes to Approved in the main page.

9.3. Credit Note/Debit Note
This tab displays all the credit and debit note details. It also gives you an option to add, import, approve and cancel the
credit and debit note details.

Enter the To and From date columns, and click GO to get the details of that period.
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1. Select Add from Actions. The fields shown in figure below appears.
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ADD CREDIT/DEBIT NOTE

¥ |z Amended

Original notefvoucher no *

® |5 GSTIN / UIN available ?

Hame

GSTIN/ UIN of Supplier * Supplier I\

redit Note/ Refund Voucher number *

Note Date * ote/Voucher Va ue

Total Tax available at ITCE Reason for issuing debit/credit note *
0.00 Select Reasen For Mote
Imvoice/Document Number * Invoice/Document Date *

POs Invoice Value *

er purchase made from & composite dealer?

her date ™

2. On selecting Is Amended, Original note/voucher No and Original note/voucher date fields appear.

3. Ifyou select Is GSTIN/UIN available, GSTIN/UIN of Supplier field appears.
4. Once you enter all the details, click Submit.

9.3.2. Edit, View, Delete, Import Details

e Edit: Click Edit to modify any of the entered details, and click Update.

e View: Click View to view Invoice details. Click Generate to view tax invoice page
o Delete: Click Delete to delete any unwanted record.

in detailed format.

e Import: Click Import and follow the procedure as directed if you want to bulk import any of the invoice and amended

invoice details into an excel. For more clarification refer to Actions in GSTIN

e  Approve: Select the record to approve and click Approve to approve and save to GSTIN. On approving this, the status

field changes to Approved in the main page.
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9.4. Advances
This page displays all the details of advance against inward supplies covered under reverse charge for a period. It also gives

you an option to add, edit, view, delete, import, and approve the inward invoice details.

To get the Advances details for a period, enter the To and From date columns, and click Go. It displays all the details of that

period.
ADVANCE AGAINST INWARD SUPFLIES
rrom Date To Date
01122017 05/12/2017 d
Tax Amount
Type Invoices Count Total Invoice Amount (7) Total I65T Amount i) Total CGST Amount (7} Total SGST Amount (2) Total UTGST Amount (7) Total Cess Amount (3)
Registered 20.00 20.00 20.00 20.00 o0 | %000
Tots 20.00 30.00 0.00 00 | z000
Filt
Select v
Recordzperpsze 10 Y
. S Supplier Document Document Invoice Invoice Invoice 165T CGST SGST uTGST Cess Captured Created
:ﬁ“ Name Mo Date Status Type Value(®) Amount(Z) Amount(¥) ) ) From By
Mo Records Found

Select Add to add credit/debit note.

Enter appropriate details in the fields shown in the figure below. Fields marked with red asterisk are mandatory to
enter.

3. If you want to add Amended details, select Yes. Else, No.

4. On selecting Is Amended, Original payment voucher no, Original payment voucher date, Original GSTIN/UIN fields
appear.

NoE

INWARD SUPPLIES # Home | Purchsse Advances | Add Invoice
ADVANCE AGAINST INWARD SUPPLIES
¥ Is Amended

Original Payment Voucher number *

Original Payment Voucher data * Origina

Document Mo *

Supplier Name *

Document Date *

1asT CaesT SGST Cess

Taxable/Exempt/Non- Product Amount of
SG5TRate  Amount Amount Total Value

Sno  GST HSN/SAC Description  Cade Quantity uac advance IGSTRate  Amount CGSTRate  Amount

Taxahle v

5. If you select Yes from Is GSTIN/UIN available, Customer GSTIN/UIN field appears.
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6. Once you enter all the details, click Submit. A message appears stating that data is submitted successfully.

9.4.2 Edit, View, Delete, Advances Details

e Edit: Click Edit to modify any of the entered details, and click Update.
e View: Click View to view inward supplies details. Click Generate to view these details in detailed format.
o Delete: Click Delete to delete any unwanted record.

e Import: Click Import and follow the procedure as directed if you want to bulk import any of the invoice and amended
invoice details into an excel. For more clarification refer to Actions in GSTIN

9.5. ITC Reversal/Claim

This tab displays input tax credit reversals and claims as per relevant GST rules.

Enter the year and month in respective columns and click Go to get that period’s details.

ITC REVERSAL DETAILS

Vear Manth

Pe M m

=]
-

Search: Recordsperpage | 10 ¥

Dascription Invoice Count Total IGST Amount Total CGST Amount Total S65T Amount Total UTGST Amount Total Cess Amount

Importing

Select Import from Actions.
Select Sample Excel to download the excel and enter all the details that you want to import.
Select Choose file to upload the excel, and click Upload. The following screen displays all the excel parameters mapped
with existing parameters. Click Next.
Approving

Enter the year and Month to get the ITC reversals, claims for the period you want to approve. When the details are
displayed, click Approve and Save to GSTN.
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9.6. Summaries
This tab gives you the Composition, HSN, Advance Received and Adjusted summary for the required period.

1. When you select Summaries tab, the screen shown below is displayed. To get the summary of Composition and Others,
click Summary. In similar manner, generate summary for other required details.

GSTRZ ALL SUMMARY

Advance Received Summary
{GSTR 2)

HSN Summary
(GSTR 2)

Composition and Others
(GSTR 2)

Advance Adjusted Summary
(GSTR 2)

Composition and Others
The Composition and Others displays Inward supplies from comp dealer, nil rated, exempt non-GST.

COMPOSITION APPROVAL SUMMARY
P

@ Generate Summary

Search: Records per page 10 v

Non-GST Supplies

Description Composite Nil Rated Supplies Exempted (Other than Nil NonGST) Supplies

Showing 0 to 0 of 0 entries First Previous Mext Last

1. Enter the required details in Search box and click Generate Summary to get a summary of the details.

2. Click Approve to approve the details and save them in GSTIN.
HSN Summary

The HSN summary is displayed as shown below.

HSN SUMMARY

- Approve

@ Generate Summary

Records per page 0 v

IntegratedTaxAmount CentralTaxAmount State_UTTaxAm

HSN Description uQc Rate TotalQuantity TotalValue TaxableValue

1. Enter the required details in Search box and click Generate Summary to get a summary of the details.

2. Click Approve to approve the details and save them in GSTIN.
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Advance Received Advance
The Advance Received Summary and Advance Adjusted summary displayed as shown below.

ADVANCE RECEIVED SUMMARY

Search: Records per page 0 v

PlaceOfSupply Rate GrossAdvanceReceived CessAmount Approve Status

1. Enter the required details in Search box and click Generate Summary to get a summary of the details.

2. Click Approve to approve the details and save them in GSTIN.

Advance Adjusted Summary
The Advance adjusted Summary and Advance Adjusted summary displayed as shown below.

ADVANCE ADJUSTED SUMMARY

Search: Records per page 10 v
Cess Amount Approve Status

Ret Period Place Of Supply Rate Gross Advance Adjusted

1. Enter the required details in Search box and click Generate Summary to get a summary of the details.

2. Click Approve to approve the details and save them in GSTIN.
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10. Returns
This tab gives you GSTR, Reconciliation and Vendor Management details

10.1. GST Returns
This page displays all the returns list from GSTR1 to GSTR11. Allows you to submit and file GSTR to GSTN server.

SimplyZFile

GS1® Services to simplify GST (il

To get the summary details for a period, Select the Year and Month date dropdowns and click next, the below page
displays.

SUMMARY

Details of outwards supplies of goods or services Return

(GSTR 1}

Details of supplies auto drafted from GSTR-1 or GSTR-5 to recipient Return
[GSTR 28)

Form GSTR3E
[G5TR 38)

<
H

Return for Mon Resident Taxable Persons Return

(GSTR 5)

Return for input service distributors Return
(GSTR 6A)

Deatails of auto drafted supplies of goods or serices

(GSTR 14

H
]

Manthly return Return

(6STR3)

Wiewe

Quarterly rezurn for persons opting

(GSTR )

levy Return

Wiewe

Details of supplies of onlins information and database access or ratrieval
services by a person located outside India made to non-taxable persons in
Indiz Return

(GSTR 54

H
]

Return for Tax Deduction at Source Return

(GSTRT)

Wiewe

Details of inward supplies of goods er services Return
(GSTR 2)

View

Motice o return defaulter u/s 46 Return
[GSTR 38)

I

Auto drafted details for registered persons opting composition levy Returr
[GSTR 4A)

I

Return for input service distributors Return

(GSTRE)

I

Tax Deduction at Source Certificats Return

[GSTR 7A)

I

Statement for Tax Collection at Source Return
(GSTR B}

Inward supplies statement for persons having Unigue Identification Number
(JING

(GSTR11)

Annual return
(GSTR 9)

View

Details of goods/capital goods sent to job woerker and received back
(GST ITC-04)

View

Final Return
(GSTR10)

I

Viewing GSTR1 Details

GSTR1 details include details of outward supplies of goods or services return.

3.

Click View on GSTR1 to view those respective details.
The GSTR1 details are displayed in a form. You have the option to Submit GSTR1, Sign GSTR1 and File GSTR1 to GSTN

server.

If you want to export these details into a pdf, click Export PDF.

Viewing GSTR 1A Details

GSTR1 details include Details on auto drafted supplies of goods or services.

1.
2.
3.

Click View of GSTR 1A to view those respective details.
The GSTR 1A details are displayed in a form.
If you want to export these details into a pdf, click Export PDF.
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Viewing GSTR 2 Details
GSTR2 details include details of inward supplies of goods or services Return.

Click View on GSTR2 to view those respective details.

2. The GSTR2 details are displayed in a form. You have the option to Submit GSTR2, Sign GSTR2 and File GSTR2 to GSTN

server.

3. If you want to export these details into a pdf, click Export PDF.

Viewing GSTR 2A Details
GSTR2A details include details of supplies auto drafted from GSTR-1 or GSTR-5 to recipient Return.

1. Click View on GSTR2 to view those respective details.

2. The GSTR2 details are displayed. On clicking Sync Data from GSTN server you can sync the data.

3. If you want to export these details into an excel, click Export Excel.

Viewing GSTR 3 Details
GSTR3 details include details of monthly returns return.

Click View on GSTR3 to view those respective details.

Viewing GSTR 3A Details
GSTR3A details include details of Notice to return defaulter u/s 46 Return.

Click View on GSTR3 to view those respective details.

Viewing GSTR 4 Details

GSTR4 details include Details of Quarterly return for registered persons opting composition levy Return.

1. Click View of GSTR 4 to view those respective details.
2. The GSTR 4 details are displayed in a form.
3. If you want to export these details into a pdf, click Export PDF.
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Viewing GSTR 4A Details
GSTR4A details include Details of auto drafted details for registered persons opting composition levy Return.

1. Click View of GSTR 4A to view those respective details.
2. The GSTR 4A details are displayed in a form.
3. If you want to export these details into a pdf, click Export PDF.

Viewing GSTR 5 Details
GSTRS5 details include details of Return for Non Resident Taxable Persons Return.

1. Click View of GSTR 5 to view those respective details.
2. The GSTR 5 details are displayed in a form.
3. If you want to export these details into a pdf, click Export PDF.

Viewing GSTR 5A Details

GSTR5A details include details of details of supplies of online information and database access or retrieval services by a

person located outside India made to non-taxable persons in India Return.

1. Click View of GSTR 5A to view those respective details.
2. The GSTR 5A details are displayed in a form.
3. If you want to export these details into a pdf, click Export PDF.

Viewing GSTR 6 Details

GSTR6 details include details of Return for input service distributors Return.

1. Click View of GSTR 6 to view those respective details.
2. The GSTR 6 details are displayed in a form.
3. If you want to export these details into a pdf, click Export PDF.

Viewing GSTR 6A Details

GSTR6A details include Details of Return for input service distributors Return.

1. Click View of GSTR 6A to view those respective details.
2. The GSTR 6A details are displayed in a form.
3. If you want to export these details into a pdf, click Export PDF.

Viewing GSTR 7 Details

GSTR7 details include Details of Return for Tax Deduction at Source Return.

1. Click View of GSTR 7 to view those respective details.
2. The GSTR 7 details are displayed in a form.
3. If you want to export these details into a pdf, click Export PDF.
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Viewing GSTR 7A Details
GSTR7A details include details of Tax Deduction at Source Certificate Return.

1. Click View of GSTR 7A to view those respective details.
2. The GSTR 4A details are displayed in a form.
3. If you want to export these details into a pdf, click Export PDF.

Viewing GSTR 8 Details
GSTR8 details include Details of Statement for Tax Collection at Source Return.

1. Click View of GSTR 8 to view those respective details.
2. The GSTR 8 details are displayed in a form.
3. If you want to export these details into a pdf, click Export PDF.

Viewing GSTR 9 Details
GSTR9 details include Details of Annual return.

1. Click View of GSTR 9 to view those respective details.
2. The GSTR 9 details are displayed in a form.
3. If you want to export these details into a pdf, click Export PDF.

Viewing GSTR 10 Details
GSTR10 details include details of Annual return.

1. Click View of GSTR 10 to view those respective details.
2. The GSTR 10 details are displayed in a form.
3. If you want to export these details into a pdf, click Export PDF.

Viewing GSTR 11 Details

GSTR11 details include details of Inward supplies statement for persons having Unique Identification Number.

1. Click View of GSTR 11 to view those respective details.
2. The GSTR 11 details are displayed in a form.
3. If you want to export these details into a pdf, click Export PDF.

Viewing GST ITC 04 Details
GST ITC 04 details of goods/capital goods sent to job worker and received back.

1. Click View of GSTR ITC 04 to view those respective details.
2. The GSTRITC 04 details are displayed in a form.
3. If you want to export these details into a pdf, click Export PDF.
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10.2. GSTR2 Reconciliation
This page displays the vendor reconciliation for mismatches between purchase register and GSTN.

The reconciliation can be performed with previously downloaded data by selecting Show offline data or with existing GSTN
data by selecting Sync Data from GSTN Server.

RECONCILIATION & Home | Reconcilig

ScDan fom GSTN S S v D

Summary of match and mismatch

Sno Match Not available as per purchase register Mot available as per GSTN server Tax amount mismatch Date mismatch

Mesttaten

1. To get the reconciliation details for a period, select the appropriate Year and Month from respective drop-downs.
2. Click Match to view all the matched details.

3. Click Mismatch to view all the mismatch details for transaction with registered suppliers.

RECONCILIATION # Home | & Reconciistion | NotMapped

MISMATCH

v Export Cummulztive ExcelData |  ExportExcel forPAN  Export Excel
Not available as per purchase register Mot available as per GSTN server Date mismatch Tax amount mismatch

Mismatches are displayed in the respective reasons tab.

e Not available as per purchase details: This tab displays the data in GSTN but not uploaded by taxpayer (receiver).
For this mismatch you have accept, reject, modify, pending actions available.

e Not available as per GSTN server: This tab displays the data uploaded by the taxpayer (receiver) but not by the
Supplier in GSTN. No actions available all modifications can be done from inward supply.

e Date mismatch: This tab displays invoice date mismatch between tax receiver and supplier. For this mismatch you have
accept, reject, modify, pending actions available.

e Tax amount mismatch: This tab displays invoice tax amount mismatch.

Export Cumulative excel data: To export GSTR2A reconciliation report based on comparison of cumulative GSTR2A and

Purchase register for current month.

Export Excel for PAN: Master user can export PAN based report for current month for reconciliation-mismatches. For
identifying mismatches at organizational level.
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Identification of difference between output liability as per GSTR1 and GSTR3B and input tax credit as per GSTR2Aand

GSTR3B

& Dashboard

& My Account 3B RECONCILIATION
= Masters

= Outward supplies < RETURNS

3 Inward supplies
15 Retumns ¢
GSTR

GSTRE Reconcilistion

GSTR3B Reconciliation

Veendor Management

& Ledger

lshil Reports & Trackers

EEeC e lebag Contactus  Karvy Groupsy

# Home

1. Click GSTR3B from returns tab.

2. Select the Year and Month date dropdowns and click next.
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3. Click the tab for which reconciliation is required.
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~ K .
SimplyFile
o seves sy 7 g

@ Dashboard

& by Accout GSTR3BReconciliationSummary
= Masters

= Outward supplies

= Inward supplies . GSTR 3B SUMMARY
17 Retums ¢
GSTR1vs GSTR 3B
GSTR
GSTRZ Reconciliation
GSTR3B Reconclliation
Vendor Management
& Ledger <

Ll Reports & Trackers

¢

e [apig  Contactus  Karvy Groups~

GSTR 3B

# Home

GSTR 24 vs GSTR 38

GSTR 1 vs GSTR3B
ASP will automatically sync data saved on GSTN for GSTR1 and GSTR 3B. It will classify the data of GSTR1 into
table format as per GSTR3B as per below logic-

(a) Outward taxable supplies (other than zero rated, nil Table 4 + Table 5 +Table 6C +Table 7 GSTR 1
rated and exempted) +Table 9 +Table 10 + Table 11

(b) Outward taxable supplies (zero rated ) Table 6A+ Table 6B +Table 9 GSTR 1

(c) Other outward supplies (Nil rated, exempted)) Table 8 (Column 2+3) GSTR 1

(d) Inward supplies (liable to reverse charge) Table 4 GSTR 2

(e) Non-GST outward supplies Table 8 (Column 4) GSTR 1

—
GSTR3B & GSTR1
GSTR1

Nature of Supplies
1

State/UT Tax
5

<) Non-GST o

GSTRIB

Nature of Supplies
1
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e GSTR 2A vs GSTR3B

ASP will automatically sync data saved on GSTN from GSTR2A and GSTR 3B. It will add entire credit from

GSTR2A (B2B+Amendments+Credit/Debit notes) and calculate difference with B2B Input credit mentioned in
GSTR3B (Table 4(A)(4 & 5))

GSTR3B RECONCILIATION

GSTR2A

# Home ' GSTR3E Summary / 3B Reconciliation

IntegratedTax CentralTax State/UT Tax

2 3 4

GSTR3B

IntegratedTax CentralTax State/UT Tax
2 3 4

Difference (GSTR 2A - GSTR 2B)

IntegratedTax CentralTax State/UT Tax

2 E 4
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10.4. Vendor Management

4. This page displays vendors/suppliers having mismatches as per Reconciliation. This option enables sending auto mailers
to suppliers for mismatches. Email ID will be selected from the supplier’s master.

Year Month Supplier GSTIN

2017 -2018 v Oct v

Supplier GST Supplier Name Company Name Mobile No Email 1D Invoice Count Invoice Amount

Select All

No Records Found

Send Email

1. Select Year, Month and enter Supplier GSTIN for required suppliers.

2. Click Submit. It displays all the supplier details. For bulk submit select Select ALL.

3. Click Send Email to send mails to suppliers. E mail ID will be selected from the Supplier Master up-loaded in Karvy ASP
Portal
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11. Ledger

Displays Electronic cash, credit, and tax Liability ledgers.

11.1. Electronic Cash Ledger
This ledger reflects all deposits made in cash and TDS/TCS made on account of taxpayer.

From Date To Date

3-11-2017 01-12-2017

To get electronic cash ledger details for a period, enter the To and From date columns, and click Next. It displays all the
details of that period.

11.2. Electronic Credit Ledger
Input tax credit in monthly and transitional returns is reflected here.

ELECTRONIC CREDIT LEDGER DETAILS

From Date To Date

01-12-2017 0e-12-2017

To get electronic credit ledger details for a period, enter the To and From date columns, and click Next. It displays all the
details of that period.

11.3. Electronic Liability Ledger
The total tax liability of a taxpayer for the particular period as per returns displayed here.

ELECTRONIC LIABILITY LEDGER DETAILS

Financial Year

2017 -2018 v D v Next

To get electronic liability ledger details for a period, enter the To and From date columns, and click Next. It displays all the
details of that period.
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12. Reports and Tracker
This tab gives you the reports summary of transactions entered shown in the figure below, log reports, approved tracker

and filed details summary.

12.1. Reports

This page displays the data entered in inward, outward supplies and GST returns under various reports.

To view the summary, click View under respective transaction.

REPORTS # Home  Reports
Summary Reports Detailed Reports
REPORTS
Outward Supplies Summary Inward Supplies Summary Supplier Summary
(GSTR 1) [GSTR 2) (GSTR 2A)
Statewise Qutward Supplies Summary Statewise Inward Supplies Summary Statewise ITC Availied Summary
Qutward Advances Summary Inward Advances Summary StateWise SEZ Outward Supplies Summary
StateWise SEZ Inward Supplies Summary
Gat Invaices
(GSTR 1)
Company Summary Report Qutward Supplies Company Summary Report Inward Supplies

Exports Without Shipping Dezails Summary

G5TR Rate Fee Calculator Gemerate [son
[GSTRIY

For example, to view the summary of Outward Supplies summary, click View under it.
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Qutward Supplies Summary

{G5TR 1)

The screen below is displayed. GSTIN field is automatically populated. Enter the Year and Month, and click Submit to
generate the summary of that period.

GSTR1
GSTIN Year Month
33GSPTNO05S1G1ZK 2017 -2018 v Jun v

The summary is displayed as shown in the figure below.

Click Excel Export to export all these details into an excel.

Sno Type Count Total Amount

B28 12 43533475

B28A

50000.00

W

Vo o m m om
SE /B8 B 8

CDNA

Follow the same procedure to get the summary details of other transactions.
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12.2. Log Report
This tab gives you the option to view general log, excel log and activity login details.

General Log

This log provides details of information entered/modified in Karvy portal and gives you the log reports of several
transactions such as account details, branches, outward and inward invoices, divisions and outward exports. Select the type

of transaction for which you want to view the general log details.

Excel Log
This log captures the transactions uploaded into karvy portal through excel templates.

Select the Excel Log tab and select the Transaction Type for which you want to view the excel log.

EXCEL UPLOAD LOG

Activity Login
This log captures datewise user level activity in karvy portal

On selecting this, it autmatically displays all the activity-related logs.
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USER LOGIN DETAILS

e =

Search: Recordsperpege 10 ¥

Sno User Name User ID Ip Address Login Log Out Status SessioniD

12.3. Approve Tracker

Approve Tracker shows the status of transactions sent for approval.

APPROVE TRACKER SUMMARY
Search
eturn Periol v
Search: Recordsperpage 10 ¥
Sno GSTN Ref ID Tran.Date Invaice Type Valid Invalid nprogress ISON Payload GSTN Response Payload GSTN Status
Showing 010 0 of 0 entries First  Previous  Mext  Last

1. The Filter drop-down has three options: Return Period, Invoice Type and Transaction date. Select the required option.

2. Enter appropriate details in the search box. It displays all the approved GSTN details.

. G5TN
I SON GSTN
Sno GSTN Ref ID Tran.Date nveice Valid Invalid Inprogress J Response
Type Payload Status
Payload
1 26/09/2017  Docs 6 0 0 Refresh
summary

3. Click View under JSON payload to view JSON payload data.this is the payload sent to GSTN for approval

Click View under GSTN Response Payload to view the response payload with details shown in the figure below. This is
GSTN response payload.

5. GSTN Status-if the transaction status is in progress then click Refresh to update the status.

Valid
Search: Records per page 10 A
Nature Of Total Net
TransID Document No From To Number cancelled Jssued Date

1 100003 multi1212 52 4]

AP/A53-PL/AT 080091A 9 0

4878A 1321 4 [} 0 19/09/2017
4 47567 0800924 4 4]
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12.4. Filing Tracker

Filing tracker displays all the returns filed from Karvy portal'.

FILING DETAILS -
Filter Sazrch
Return Period v
Search: Racords per page v
Sno Type Ret Type Ret Period Req ReflNo Res Reffo Req PaylLoad Res PayLoad
Submit GSTR1 072017
Submit GSTRI 112017
Select the required option from Filter drop-down to view the filing details for required period.
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13. Job Worker

Job worker displays the information related to ITCO4 and generates JSON payload to upload in GSTN

13.1 Goods Sent

This tab displays the details of goods sent to job workers as shown in figure below

GOODS SENT DETAILS
Delete
From Date To Date o
_ & Import
mAz2m7 27122m7 ﬂ
s
Type Challan Count € Total Taxable value (7) @
UnRegistred 0 F0.00
Registred 0 000
Tota 0 000
Filter
Select v
Records per page 10 v
Mame
GSTIN Good: T
i Customer State of the Challan/Invoice Challan/lnvoice oo. y - - Taxable Bi= Cess
Select of job- . receipt H5SN Description ugQc Quantity of p
Name Code job- number date value Amount(T)
All worker = date goods

13.1.1 Delete, Import Goods sent details

o Delete: Click Delete to delete any unwanted record.
o Import: Select Import to bulk upload Goods sent details from an excel.

GSTIN UPLOAD

Sample Excel Upload File
lﬁ Choose File [JNo file chosen

Description :

a. In Goods sent bulk upload screen, select Sample Excel to download the excel format.

b. Fill the details in the appropriate columns and click Import. It maps all the excel parameters with the existing
parameters. Click Next.
Note: If the details are valid, they are displayed under Valid Details and you will have an option to save the details.
Else, they will be reflected as invalid details. To view the error, click Export. The last column in the excel displays the
error.
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13.2 Goods Received

This tab displays all the details of goods received, goods sent out or supplied from job work premises.

GOODS RECEIVED DETAILS |
Delet
From Date To Date 0 peere
& Import
MA22017 27122017 ﬂ
UnReg @& |
Type Challan Count € Total Taxable value ()@
UnRegistred 0 7000
Registred o T0.00
Total 0 000
Filter
Select v
Records per page 10 v
Original Original Type New R R
State Nature Of . . New New C e C 3
e GaTIN Code Name Transaction < . € = of GSTIN State Name number date Han =
All number date goods Code

13.2.1 Delete, Import Goods sent details

o Delete: Click Delete to delete any unwanted record.
o Import: Select Import to bulk upload Goods received details from an excel.

GSTIN UPLOAD

Sample Excel Upload File :
lﬁ Choose File [JNo file chosen

Description :

c. In Goods Received Bulk upload screen, select Sample Excel to download the excel format.

d. Fill the details in the appropriate columns and click Import. It maps all the excel parameters with the existing
parameters. Click Next.

Note: If the details are valid, they are displayed under Valid Details and you will have an option to save the details. Else,
they will be reflected as invalid details. To view the error, click Export. The last column in the excel displays the error.
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Select required Financial year and Quarter, click Next. Directs you to FORM GST ITC-04 as shown in figure below.

VIEW GST ITC-04

Export to PDF

FORM GST ITC-04

[See Rule 45]

Details of goods/capital goods sent to job worker and received back

1. GSTIN-33GSPTNOOS1G1ZK
{a) Legal name -

(b} Trade name, if any -

3. Period: Quarter -3 Year-2017

4. Details of inpurs/capital goods sent for job-work

STIN / State in case of unregistered jobworker]

5
=1

"

Description of goods  (UQE| Quantity | Taxable value

Type of goods

(Inputs/eapitalzoods)

4 5 3

5. Details of inputs/capital goods received back from job worker or sent out from business place of job-work

Description

UQCuant:

Here you will have options to Export PDF and Download JSON.

Note: API not available for ITC forms, hence JSON download is used to download manually.

Path to upload on GSTN Portal-

a. Loginto GSTN page, click Services, click ITC forms then click Prepare offline.

b. Then upload the JSON.

KARVY ASP APPLICATION
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14. Utilities
This tab provides functionality about how to create role, user, managing roles and assigning GSTIN to users.

14.1. Role Creation
This page displays you all the user details and provides you perform add, edit, view, and cancel actions.

ROLE DETAILS

Select RoleName

Cook

EEERE

TESTING

14.1.1Adding Role

1. Select Add from Actions drop-down.
2. Enter the appropriate role in the Role Name field, and click Submit. A message appears stating that role name is

submitted successfully.

ADD ROLE

Role Name *

Submit Cancel

14.1.2. Edit, View, Role Details
e  Edit: Click Edit to modify any of the entered details, and click Update.
e View: Select the record you want to view, and click View.

14.2. User Creation
This page displays you all the user details and gives you to perform add, edit, view, and cancel actions.

USER DETAILS
earch: | | Reco
Edit
Select Name Email M View
Cance
TEAST-testing123@gmail.com testing123@gmail.com 87987¢
Karvytn-shruthi@gmail.com shruthi@gmail.com 9856321454 Active
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14.2.1 Adding User
1. Select Add from Actions drop-down.
2. Enter appropriate details in the fields. Fields marked with red asterisk are mandatory to enter.
3. Click Role drop-down and choose the required option.

ADD USER

Role *

Select Role r I

User Name *

Email Id *

Wobile Mo *

Password *

Profile Image

Choose File | Mo file chosen

Submit Cancel

4. Once you enter all the details, click Submit. A message appears stating that user details are submitted successfully.

14.2.2. Edit, View User Details

e Edit: Click Edit to modify any of the entered details, and click Update.
e View: Selecting the record you want to view, and click View.
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14.3. Manage Roles
This page helps you to manage different user roles and assign them access/privileges. As required.

w
ROLE MANAGEMENT
Role Cheif -
Menu
Sno | Name Sub Menu Add | Edit | view | Dow
1
Dashboard
2
My
Account
3
Outward Import
supplies Menu Name | Add | Edit = View  Download  Print | Import Export | Delete = Amended | Approve
Advances
Invoices
Exports

Click Submit once you assign access. A confirmation message appears stating that submitted successfully.

14.4. Assign GSTIN
This page helps you to assign GSTIN to user.

ASSIGN USER TO GSTIN

ASSIGN USER TO GSTIN

Select GETIN

Select

SelectUzer

KDT-thomas. kde@relianceada.com

1. Select specific GSTIN from Select drop-down and select the user to whom you want to assign GSTN.
2. Click Submit. A message is displayed stating that the GSTN is assigned to user successfully.
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15. Glossary
GST Terms
List of Forms
Sr. No. Form No. Title of the Form

1 2 3

L GSTR-1 Details of outwards supplies of goods or services

2. GSTR-1A Details of auto drafted supplies of goods or services

3. GSTR-2 Details of inward supplies of goods or services

6 e J

4 GSTR-2A Details of supplies auto drafted from GSTR-1 or GSTR-5 to recipient

3. GSTR-3 Meonthly return

6. GSTR-3A Motice to refurn defaulter w's 46

T GSTR4 Quarterly retum for registered persons opting composition levy

8 GSTRHA Anto drafted details for registered persons opting composition levy

9. GSTR-S Return for Non Resident Taxable Persons

10. GSTR-3A Details of supplies of online information and database access or
retrieval services by a person located outside India made to non-taxable
persons 1n India

11. GSIR-6 Return for input service distributors

12. GSTR-6A Details of supplies auto drafted from GSTR-1 or
GSTR-5 to ISD.

13. GSTR-7 Return for Tax Deduction at Source

14. GSIR-7A Tax Deduction at Source Certificate

I5. GSTR-8 Statement for Tax Collection at Source

16. GSTR-11 Inward supplies statement for persons having Unigue Identification
Number (UIN)
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B2B Business To Business
B2CL Business To Customer Large
B2CS Business To Customer Small
Exp Export
CGST Central Goods & Service Tax
SGST State Goods & Service Tax
IGST Integrated Goods & Service Tax
UTGST Union Territory Goods & Service Tax
Karvy ASP Portal Terms
Dashboard In Dashboard, it displays the information about
Outward Invoices, Inward Invoices and describes
about the Top Customers and Top Suppliers.
The data gets populated in the form of Graphical
and Pictorial representation.
My Account In My Account, Taxpayer will enter the basic

information about Business Details and Personal
Details.

My Subscriptions

User will be able to subscribe with the plans

available.
Companies User will be able to create companies.
Divisions User will be able to create Divisions for the
companies.
Branches User will be able to create Branches for the
companies.
Customers User will be able to create Customers for the
foreign Customers, GSTIN available and GSTIN
unavailable.
Suppliers User can upload or add details to specific
suppliers.
Utilities User will be able to create roles, manage roles,

create users and assign the roles to the users
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Outward Supplies

It allows user to upload or add Invoices (B2B, B2CL
and B2CS), Export Details (Deemed, SEZ), and
Advances and can raise Credit Note/Debit Note
for Invoices.

Inward Supplies

It allows user to upload or add Invoices, Import
Goods, Import Services, and Advances and can
raise Credit Note/Debit Note for Invoices.

Returns User will be able to file the Returns.
Reconciliation- Populate Details of Match and
Mismatch data of Inward and Outward Invoices.
Vendor management

Reports User will be able to pull reports based on selection

criteria.
Invoices Validation
Amount For “Amount” the format should be given with
decimals. E.g.: 5074,24 should be as 5074.24
Tax Rate For Tax Rate, any numeric value should not be
given with percentage.
Example: 9% should be as 9.00
Date Date format should be as follows:

DD/MMM/YYYY E.g.: 12/Jul/2017

DD-MM-YYYY E.g.: 12-07-2017
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Maxim
um
Field Name Length | Format Sample Data Error Message for incorrect data
GSTIN/UIN 15 | Alphanumeric 33GSPTN0051G1ZK | Invalid GSTIN/UIN Format
Alphanumeric + abcbdh co Customer Name cannot exceed 100
Name of the All special sdgshuh&co characters
customer/ 100 hshdsj%S#
. characters
supplier allowed hsdh. Dshfs
..78/96h
' _ Alphanumeric, | invai Invalid Invoice/Debit/Credit Note/
IrTv0|ce/Deb|t/Cre SpFe):c?aIu ene !nvo!ce-lzz?:’,j::;:: Refund Voucher number, It should be
dit Note/ Refund 16 u_n invoice less than 16 characters
Voucher number characters - invoice/23456789
and "/" allowed | jnyoice-234567/1
1.dd mmm yy Invalid
2. dd mmm yyyy Invoice/Debit/Credit/Refund/Advance
3.dd- mmm-yy | Example s/Shipping Bill/BOE date
4. dd- mmm- Correct
yyyy 12 Mar 19
5. dd.mmm.yy 12 Mar 2019
6. dd.mmm.yyyy | 12- Mar- 19
7.dd/mmm/yy | 12-Mar-2019
8. dd/mmm 12.Mar.19
/yyyy 12.Mar.2019
9.dd monthyy | 12/Mar/ 19
10. dd month 12/Mar/2019
yyyy 12 March 19
11. dd- Month- | 12 March 2019
Invoice/Debit/Cre vy 12- March- 19
dit/Refund/Advan 10 12. dd- Month- | 12-March-2019
ces/Shipping YYYY 12/March/ 19
Bill/BOE date 13. 12/March/2019
dd/Month/yy 12 0319
14. dd/Month 1203 2019
/yyyy 12-03- 19
15. dd mm yy 12-03-2019
16. dd mmyyyy | 12/03/19
17. dd- mm-yy 12/03/2019
18. dd- mm- 12/3/ 19
YYYy 12/3/2019
19. dd/mm/yy 12.3.19
20. dd/mm 12.3.2019
/yyyy 12.03.19
21. dd/m/yy 12.03.2019
22.dd/m /yyyy | 12/03.2019
23.dd.m.yy 12.3-2019
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25. dd.mm.yy
26. dd.mm .yyyy
27. dd/mm.yyyy
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28. dd.m-yyyy
Invoice type 5 Text- As per R, DE, SEWP, Invoice Type is mandatory
Dropdown SEWOP
Decim | Numeric (Round | Actual- Invalid Invoice Values,Can not be
al(15,2 | off at 2 decimals | 7874878.874 characters
) to nearest Correct-
. value. Second 7874878.87
Invoice Value .
decimal more Incorrect-
than 5 to be 7874878.88
rounded off to Incorrect- 7874879
next value)
Numeric HSN_SAC is not available in HSN_SAC
HSN/ SAC 10 (Minimum 2 62,9984, 9804, master
digits) 996623, 98047098
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product

30

Text (Should be
as per GST
Description and
not commercial
product
description), All
Special
Characters
allowed

cement, medicines
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No Validation is there.

Quantity

Decima
(5, 2)

Numeric (Round
off at 2 decimals
to nearest
value. Second
decimal more
than 5 to be
rounded off to
next value)

10000.22

Quantity should be numeric only

uac

30

Text (Drop
down list)-
Select the
applicable word

Bag, Pcs, Sgm, Oth

uQC not avaliable in UQC master

Taxable value

Decima
(11, 2)

Numeric (Round
off at 2 decimals
to nearest
value. Second
decimal more
than 5 to be
rounded off to
next value)

Actual-
7874878.874
Correct-
7874878.87
Incorrect-
7874878.88
Incorrect- 7874879

Taxable Value is mandatory and
Numeric Only

GST Rate

Decim
al(3,2)

Numeric (Round
off at 2 decimals
to nearest
value. Second
decimal more
than 5 to be
rounded off to
next value)

Do not enter as
%. Enter only as
whole number

18

IGST/CGST/SGST/UTGST Rate is
Numeric Only'

Indicate whether
the supply is
taxable/exempt/
Non-GST

10

Text- Select as
per Drop down
list

Taxable, exempt,
Non-GST

Indicate whether the supply is
taxable/exempt/Non-GST mandatory
and it should be taxable/exempt/Non-
GST
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Invalid GSTIN StatelD

2 as per drop
code down list 02,33,36
Numeric- as per Invalid POS
P 2
05 drop down list 02,33,36
Numeric- as per Reverse Charge Should be 100 or 0
Percentage of . drop down list
. Decim
reverse charge if 2l(3,2)
applicable ! Leave blank if
not applicable 0,100
Receipt Voucher Alphanumeric, | invoice123456789 Advaqce Document No is mandatory
(Advance 16 Special invoice-23456789 (Only if advance tax = 'Yes')
document) characters "-" invoice/23456789
number and ||/|| allowed invoice-234567/1
Indicate if the As per Indicate if the invoice is cancelled is
invoice is 3 P mandatory and it should be Yes or No
Dropdown
cancelled
Alphanumeric, Invalid Shipping Bill Code (Only In
N Enter Shipping Exeports)
BOE
Szlrliilgjé © 6 Codes as
P available in INNVP1, INVZMS,
Customs INZAD6
Numeric Invalid Shipping Bill No,It Should be
Shipping bill 7 (Minimum numeric and length can not exceed 7
number length 3 and
maximum 7) 1234567
Indicate if with or Indicate if with or without payment of
. As per .
without payment 15 GST is mandatory(Only Inexports)
Dropdown
of GST
. Alphanumeric, No Validation is there.
Location all special
(c:c;(zl;z/Branch 100 characters gurgaon, delhi-01,
allowed Hyderabad/5
As per Invalid Type
Note type 15 Dropdown
Numeric (Round | Actual- Invalid Total Value and Total Value
off at 2 decimals | 7874878.874 Should be greater than zero
to nearest Correct-
Total .
Decima | value. Second 7874878.87
Note/Voucher .
value I(11,2) | decimal more Incorrect-
than 5 to be 7874878.88
rounded off to Incorrect- 7874879
next value)
Reason for issuing 50 As per Invalid Reason for Note
debit/credit note Dropdown
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Indicate if the invoice is cancelled is

A
note/voucher is 3 > per mandatory and it should be Yes or No
Dropdown
cancelled
POS (only if Invalid POS
different from the .
. 2 Numeric
location of
recepient)
Indicate if the As per Indicate if the invoice is cancelled is
receipt voucher is 3 P mandatory and it should be Yes or No
Dropdown
cancelled
Invoice type 5 As per Invoice Type is mandatory
Dropdown
Indicate whether Dropdown mandatory
purchase made 3 As per
from an SEZ Dropdown
unit/developer
Indicate whether Dropdown mandatory
purchase made As per
. 3
from a composite Dropdown
dealer
Indicate whether Indicate whether the supply is
the supply is 10 As per taxable/exempt/Non-GST mandatory
taxable/exempt/ Dropdown and it should be taxable/exempt/Non-
Non-GST/ISD GST
Indicate if tax was Dropdown mandatory
paldill’l the . As per
previous periods 3
Dropdown
on account of
time of supply
Indicate eligibility 15 As per Dropdown mandatory
of ITC Dropdown
BOE (Bil fo Entry) Numejrlc. Bill of Entry No can not exceed 7
Number 7 Mention as per characters
BOE document 1234567
Numeric (Round | Actual- Invalid Invoice Values,Can not be
off at 2 decimals | 7874878.874 characters
Decim to nearest Correct-
BOE Value al(15,2 valu_e. Second 7874878.87
) decimal more Incorrect-
than 5 to be 7874878.88
rounded off to Incorrect- 7874879
next value)
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Numeric (Round | Actual- No Validation is there.
off at 2 decimals | 7874878.874
. to nearest Correct-
Decim
Note/Voucher al(15,2 value. Second 7874878.87
value "™ | decimal more Incorrect-
) than 5 to be 7874878.88

rounded off to Incorrect- 7874879

next value)

Numeric (Round | Actual- Amount Value is mandatory,Invalid

off at 2 decimals | 7874878.874 Amount Value

to nearest Correct-
Amount Decima | value. Second 7874878.87

I(15, 2) | decimal more Incorrect-

than 5 to be 7874878.88

rounded off to Incorrect- 7874879

next value)

Text (Enter with Invalid Diff_Percentage, It should be
Difference Decim 2 de'cimals if 0.65 only
Percentage al (3,2) applicable,

leave blank if
not applicable)

65% should be
entered as 0.65

KARVY ASP APPLICATION

Classified — Public pg. 77




